
This form can be made available in larger print or in other formats 
on request. If you require an alternative format, or need help 
in completing this form, please contact Learner Services and 

�Information on 01635 845000.

Enrolment Form 2010/2011

ID

Sign

Date

Your Personal Details (Please use BLOCK CAPITALS)

Your Choice of Course(s) (Please enter details in non-shaded boxes and tick R column for resits)

Your Previous Qualifications (Please indicate the highest level qualification you have achieved in the past)

Surname

Code Title Start Date End Date FeeR Hrs x Wk (GLH)

No. of GCSE A-C Other UK Qualifications (please specify below)NVQ Stage Level

Prev. Surname

Forename(s)

No. of AS Level BTEC First Cert / Diploma

Title Gender F M

Address 1

No. of A Level Other Non-UK Qualifications (please specify below)BTEC National Cert / Diploma

Age on 31 Aug Date of Birth

Address 2

HNC/HND Post Graduate

Are you currently at school? Y N

Address 3

Degree
Unique Learner Number (if known)

School Name

Address 4 Emergency Contact Details

Postcode Contact Name

Home Tel Relationship

Work Tel

Material Fees £ Total Payable £

Home Tel

Mobile Tel Work Tel

Email Mobile Tel

Criminal Convictions

Are you a full-time carer (childcare or adult care)? 

Y N

Y N

Y N

Information on Data Protection  

Data Protection

Marketing Information 

Your Learning Agreement   My signature below indicates that I understand that...

The personal information you provide is passed to the Chief Executive of Skills Funding and, where required, the Young People’s Learning Agency for 
England (“the YPLA”) to enable those organisations to fulfil their statutory obligations, principally under the Apprenticeships, Skills, Children and Learning 
Act 2009. Both organisations are registered as data controllers with the UK Information Commissioner’s Office.

The information you provide may be shared with other organisations for purposes of administration, the provision of career and other guidance and 
statistical and research purposes, relating to education or training. The Skills Funding Agency also administers the learner registration service (LRS) which 
uses your learner information to create and maintain a unique learner number (ULN). Further information about use of and access to your information is 
available at: Skills Funding Agency: http://skillsfundingagency.bis.gov.uk/foi.htm    YPLA: http://www.ypla.gov.uk/foi.htm 

1. 	� The level of the course I have chosen is appropriate to my previous 
qualifications and / or prior experience.

2.	� I am entitled to any practical or educational help I need to enable 
me to complete the course and know how to access it.

3.	� I have been advised of all the costs and any additional study 
associated with the course.

4. 	� I am personally liable for all the costs associated with the course.  
I agree to pay all costs if my employer / sponsor refuses to pay  
my fees.

5.	� I must inform the College if my benefit entitlement changes while  
I am at College.

6.	 I am responsible for my own examination entries.

7.	 I shall not receive examination certificates until all fees are paid.

8.	� I shall become a beneficiary of the ESF if any course I am studying  
is part of a project co-financed by the YPLA and the ESF.

9. 	� I accept that the College has the right to share information about my 
progress with my parent(s) / guardian if I am under 19, and with my 
employer / sponsor if they are paying my fees.

10.	� I consent to the data contained in this form being stored in a 
computerised database, and shared with the Young People’s Learning 
Agency (YPLA), the Department for Children, Schools & Families 
(DCSF), Connexions, the Higher Education Fund Council for England 
(HEFCE), West Berkshire Council, the ESF, and other institutions and 
organisations performing research and statistical work on behalf of  
the YPLA or its partners.

11.	 I must obey all College rules and regulations.

Tick this box if you do not wish to be contacted in respect of surveys and research by mail or phone.

Direct mail from home

Have you ever been convicted of a criminal offence other than petty motoring offences?

If yes, are there any particular needs which you have when attending the course you have applied for? Please give details:

College website Leaflet Radio advertising

From school

Do you have any criminal charges pending?

Bus advertising Attended College before Other 
(please specify)

Word of mouth Library Newspaper advertising

Tick this box if you do not wish to be contacted about courses or learning opportunities by post.

At no time will your personal information be passed to organisations for marketing or sales purposes.

How did you find out about Newbury College?

Learner 
Signature

Date Eligibility proof attached?

FOR OFFICE USE ONLY

Fee discount proof attached?

Level 2 / 3 paperwork attached?

Fees due?

College Staff 
Signature

Date

The YPLA, the Chief Executive of Skills Funding and their partners may wish to contact you from time to time in respect of surveys and research to 
monitor performance, improve quality and plan future provision and to inform you about courses, or learning opportunities relevant to you.



Proof of Eligibility of Government Funding

Equal Opportunities Information

Support for You

Ethnic Monitoring (Please tick)

Learner Services and Information

The Learner Services and Information Team is here to welcome you and help you have an enjoyable and successful 
time at Newbury College.  The Learner Services and Information Centre is located just inside the main entrance.  
Opening times during term are: Monday to Thursday 8.30am to 9.00pm and Friday 8.30am to 4.30pm.  
�Opening times during the holidays are: Monday to Friday 8.30am to 4.30pm.

The Young People’s Learning Agency and The Skills Funding Agency do not generally fund learners who are not UK or 
EEA (European Economic Area) nationals living in England, unless they meet the residency requirements specified in the 
Education (Fees and Awards) Regulations 1997, which is available from the Government’s Stationery Office.

Newbury College is committed to providing equal opportunities for all learners. Please complete the sections below
on ‘Support for You’ and ‘Ethnic Monitoring’ to help us meet this commitment.

Do you have a disability

Do you have a learning difficulty

Do you need extra help with ...

Would you like a member of our support team
to contact you?

Maths

English

If you ticked Y, please indicate the nature of your disability by ticking the relevant box(es) below:

Visual Impairment

Moderate Difficulty

11 - Bangladeshi 15 - African 19 - Mixed White & Asian 23 - White British

Multiple Difficulties

Medical Problems Profound Complex Disabilities

Hearing Impairment

Severe Difficulty

12 - Indian 16 - Caribbean 20 - Mixed White & Black African 24 - White Irish

Other Unspecified Difficulties

Behaviour Problems Multiple Disabilities

Mobility Problems

Dyslexia

13 - Pakistani 17 - Any other Black background 21 - �Mixed White & Black 
Caribbean

25 - Any other White background

Other Specific Difficulties

Mental Ill-Health Other Disabilities not specified on this list (please enter details below)

Other Physical Problem(s)

Dyscalculia

14 - Any other Asian background 18 - Chinese 22 - Any other Mixed background 98 - Any Other

Temporary Ill-Health

If you ticked Y, please indicate the nature of your learning difficulty by ticking the relevant box(es) below:

Asian or Asian British Black or Black British / Chinese Mixed White / Other

I confirm that I have been resident in the 
UK or a member state of the EEA for more 
than 3 years prior to the start of my course 
and that my residency has not been purely 
for the purpose of full time education.*

What is your nationality, 
according to your passport?

Please tick  
to confirm

Does your passport state that you have ‘indefinite 
leave to remain’ or ‘settled status’?*

Y

Y

Y

Y

Y

Y

Y

Y

N

N

N

N

N

N

N

N

If you have not ticked the above, please 
enter your date of entry to the UK or other 
member state of the EEA.*

Do you have official status as an Asylum Seeker?*

Do you have official status as a Refugee?*

*An asterisk indicates that the relevant paperwork, including passport or Home Office documentation, may be required.

• Access and Disability Support
• Learning Support
• University Applications
• Careers and Connexions Services

• Information, Advice & Guidance for Adults
• Financial Support
• Counselling and Chaplaincy Service
• Quiet Room

Fee Discounts Eligibility (Please tick as appropriate)

Information on how you can enrol at the College

Level 2 / 3 Entitlement Declaration  (Please tick if claiming Level 2 / 3 Entitlement)

If you are paying your own fees please complete this section.
If someone else is paying, please go to the next section

Your Employer’s or Training Agent’s details - if they are paying your fees.
You will need to provide written confirmation at enrolment if your Employer/Training Agent is paying your fees.

If you are being supported through any of the following routes - please tick as relevant, and enter �your 
reference number in the box provided.

I confirm that I am claiming Level 2 / 3 Entitlement and that I have attached the Level 2 / 3 Entitlement 
Application Form, signed and dated by myself and a representative of the College.

You can pay by cheque, credit card, debit card or cash (if paying in person at the College).

Employer Name

£

£

£

£

Name of Training 
Agent

Employer Name Contact Name

Name on Card

No.

Expires Valid from

Issue No.

Signature

Security Code

Please tick 

By Post:  Post your enrolment form and a copy of any required supporting documentation to: �
Enrolments, Newbury College, Monks Lane, Newbury RG14 7TD.  
Do not send originals of supporting documentation as we have to retain copies.

In Person:  You can call into the College during the College opening hours (see Learner Services and Information �
on page 2) or come along to one of our Open Days. Please bring copies of any required documentation with you.

By Fax:  If you are paying by credit or debit card you may fax your enrolment form and supporting documentation �
to 01635 845313.

Under 19 at start or course

Cash Payment for...

Cheque made payable to 
‘Newbury College’ for...

Please charge the following amount 
to my credit / debit card...

Please invoice my Employer for 
the following amount...

Tuition & Exam

Fees Discounted Fees DiscountedProof Attached Proof Attached

TuitionCouncil tax Benefit

Housing Benefit

Staff Voucher Teacher Training / Infill

Tuition Tuition & ExamRegistered Refugee

Job Seeker’s Allowance Tuition TuitionWorking Tax Credit 
(under £15,276)

Pension Guarantee Credit Tuition TuitionUnwaged dependants of 
above (Q Courses only)

Income Support

Learner Support Fund College Development Fund

Please invoice my Training Agent for my course fees...

Is the course you have chosen relevant to your employment?

Is your employer releasing you to attend College?

Tuition TuitionAsylum Seeker on Benefit

60+ and paying Council Tax 
to West Berks Council

ESA Employment Support 
(Income based only)

Tuition Tuition

Proof Required. Proof of eligibility is required for all discounts, excluding under 19, and copies of all paperwork will be taken. The following are
acceptable proofs of eligibility: Benefit Book, Giro Cheque, Bank Statement, Entitlement to Benefit Form, Letter from JobCentre Plus, Letter from 
Social Security, Award Notice TC602, Letter from Benefit Agency, Pension Service Award Notice.
Refunds. All fees must be paid on enrolment, Fees will only be refunded if the College closes a course.
Course types and eligibility.  �Q   courses are eligible for 100% discount.  C  Courses are eligible for a 30% or 50% discount.

Please see page 5 of this prospectus for details. No other courses are eligible.


